Guidelines for usage of the computer labs and network at the
Department of Physical Geography and Ecosystem Science
(INES)

All student computers at INES are connected to the Internet via a local network within the
department. The local network, called domain, is named NATEKO. When you, as a student, log
into this network, a server verifies your username and password.

On one of our servers you will find the folder Kursdata, which is (by a login script) automatically
mapped to the drive R:\. This contains data and some other material for different exercises. At
every exercise occasion you must copy exercise data from here into the folder Tempdata on the
local computer where you are working (C:\ or D:\). After the exercise you must delete all data
within this folder (not the folder Tempdata itself). Data you want to save must be saved in your
own user folder (U:\). Save your data often. Each student has 15 GB of storage space. If you need
more, please contact your teacher.

All data saved at any other location may be deleted at any time without any warning. Do not save
files and do not create folders on the desktop. Data saved on the desktop is not saved between
sessions. Four weeks after the end of a course, data in your user folder will also be deleted. If you
want to keep your data for a longer time, contact you teacher.

When working, please point in front of the screens without actually touching them, as finger
marks will damage the screens.

Computer Lab Rules

o Only participants in courses arranged by INES have access to the computer labs. Friends,

relatives, dogs, etc. are not allowed access.

Please keep entrance cards, door codes and passwords to yourself.

Please do not consume food and drinks in the labs.

Wash your hands before entering the computer lab if possible.

Computers are for teaching purposes only. Private work or consultancies may not be

performed. Computer games are not allowed.

Booked activities have always precedence over individual studies.

¢ Only teachers and system administrator are allowed to install programs.

¢ [tis not allowed to change any configuration on the computers, e.g. the screen display in
Windows, screensavers, shortcuts, background etc.

o Data must be saved in folders where the owner can be identified, e.g. with course hame,
student name, etc.

e You may not leave the computer when logged in or with “password protected screen
saver” activated.

o Please help us keep the computer labs in good shape by report malfunctioning hard- or
software to your teacher or by e-mailing itsupport@mail.nateko.lu.se.

e Remove any USB memory or floppy disks before you logout

o All data used for teaching are licensed and may NOT be distributed outside the
department!

o The last person to leave the room is responsible of closing windows and doors.
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